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PREAMBLE

This Agreement between the City of Gresham, Oregon (hereinafter referred to as the "City") and Teamsters Local 223 General
Unit (hereinafter referred to as the "Union"), sets forth the entire agreement between the parties.

ARTICLE 1 .
RECOGNITION

1.1 Bargaining Unit Description » 'The City recognizes the Union as the sole and exclusive bargaining agent with respect to
wages, hours, and other conditions of employment as required by ORS 243.650, for all regular employees of the City of Gresham.
except as excluded below:

All employees represented by other Unions or Associations, supervisory, confidential and any other employees
excluded by State statute, part-time employees working less than 20 hours, seasonal employees, employees employed -
pursuant to a state funded injured worker rehabilitation program, temporary employees, Office of Governance &
Management, City Attorey’s Office, Budget Analyst IT, Sr. Financial Analyst, Civil Engmeer [&10 Structuml
Engineer.

1.2 Temporary/Seasonal > Temporary/seasonal employees are those hired on a temporary basis for a period not to exceed six
(6) months in any 12-month period. Where it becomes necessary to retain the employee beyond six (6) months in a 12-month
period, the City may place the employee in a limited term capacity as defined below or the parties may, by mutual agreement
extend the temporary status of the employee The City will notify the Union in writing of all new temporary/seasonal hires within
thirty days of being employed.

1.3 New Classifications > 1f the City creates a new classification, which is not excluded as defined above, the City will provide
the Union with a written classification description and a salary rate. The salary rate shall be effective unless the Union notifies the
City in writing, within ten (10) calendar days of its receipt of the notification of classification, of its desire to negotiate the salary
rate. If negotiations are requested, they shall occur as provided by State statute. The provisions of this section shall not prohibit
the City from filling any new classification.

1.4 Bargaining Unit Work > Nothing in this agreement shall be construed to prevent the performance of bargaining unit work by
supervisors or other nonbargaining unit employees so long as bargaining unit employees are not denied significant work
opportunities, i.e., overtime that goes beyond simple adjustment or repair that can be handled efficiently by a supervisor or non-
bargaining unit employee.

1.5 Limited Term Employees > The City may hire limited term employees for a duration of up to.two years. In the case of grant
funded or bond funded positions the City may hire limited term employees up to the extent of the funding source depletion if
agreed to by both parties. These employees will be covered by the terms of this agreement except as specified below:

Atticle 6.6 - Form of Compensation
Article 13.4 - Layoff

Article 14 - Seniority

Article 15 - Probationary Period
Article 16 - Discipline and Discharge

The City agrees to notify the Union whenever a limited term employee is hired.

ARTICLE 2
MANAGEMENT RIGHTS

The Union recognizes that the City retains all the customary, usual, and exclusive rights, decision-making prerogatives, functions,
and authority connected with or in any way incident to its responsibility to manage the affairs of the City or any part of it. The
rights of employees in the bargaining unit and the Union are limited to those specifically set forth in this Agreement, and the City
retains all prerogatives, functions, and rights not specifically limited by the terms of this Agreement.
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‘Without limitation, but by way of illasiration, the exclusive prerogatlves, functions, and rights of the City shall include the
following::

a.  To direct and supervise all operations, functions, and policies of the departments in which bargaining unit employees
are employed, and the operations, fincticns, and pohcles in the remainder of the City as they may affect employees in
the bargaining unit.

b. To close or liquidate offices, branches, operations or facilities, or a combination of facilities, or to relocate,

reorganize, or combine the work of divisions, offices, branches, operations, or facilities for budgetary or other

¢.” To determine the need for reductions or increases in the work force and the implementation of any decisions. with
regard thereto.

d To establlsh, revise, and implement standards for hiring, promotion, work qualzty, safety, materials, equ:pment,
uniforms, appearance, methods, and procedures. :

e.  To assign and disiribute work within classifications.
f.  To contract or sub(::ontract work as defefmined by the City.
' g.  To assign shifts, workdays, and work iocations.
h.  To direct the activities of departmenis.
i.  To determine the need for and the quahﬁcanons of new employees, transfers, and promotions.
j To dlsmplme or discharge for cause. | |

k To detennme the need for additional educational courses, training programs, on-the-job training, and to asmgn
employees to such duties for periods to be determined by the City.

. To introduce new duties and to revise job classifications and duties within the unit, provided the Union will be
- notified of revisions and will be given an opportunity to meet and discuss the salary rates for revised classifications.

The exercise of any management prerogative, function, or right set forth above, which is not specifically modified, limited, or
abridged by this Agreement, is not subject to the grievance procedure, to arbitration, or to bargaining dunng the term of this
Agreement.

ARTICLE 3
UNION SECURITY

3.1 Checkoff > The City will deduct Union initiation fees and Union dues from the employee's wages when directed in writing by
an eniployee on an authorization form provided by the Union. The amount to be deducted shall be certified in writing by the
Union.

3.2 Miscellaneous Deductions » The City shall also deduct insurance premiums and credit union shares from the employee's
wages when directed in writing by the employee.,

3.3 Deduction Transmittal to Union » The City shall remit aggregate deductions of Union members to the Union, together with
an itemized staternent, within 15 days after the deductions are made. This service shall be performed at no cost to the Union,

3.4 Fair Share» Employees in the bargaining unit who do not become members of the Union within 30 days after their hire
date, or who cease to be members of the Union, shall make payments in lieu of dues to the Union. The amount required for
payments in lieu of dues shall be determined by the Union in accordance with statutory and constitutional requirements and so
reported to the City. The City will deduct from the wages of each bargaining unit employee who is not a Union member the
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payment in lieu of dues required by this article. The City shall remit payments for said deductions to the Union within ten
workdays after the deductions are made, together with an itemized list of the names and social security numbers of the employees.

3.5 Religious Objection Exception > Any employee-who is a member of a church or religious body having bona fide religious

tenets or teachings which prohibit association with a labor organization or the payment of dues to it, or who otherwise has

objections, shall pay an amount equivalent to regular Union dues to a nonreligious charity or a charitable organization mutually

agreed upon by the employee and the Umon. The employee shall fiurnish written proof to the Clty and the Union that this has
been done.

3.6 Hold Harmless» The Union agrees to indemnify defend, and hold the City harmless against any claims made, or any suits
instituted against the City, as a result of any payroll deductions made under this Agreement The Union agrees to refund to the
City any amounts paid to it in error.

3.7 Annexation > 1f the City is required to bargain with the Union on issues regarding annexation, such as the impact on
bargaining unit employees, it will do so as required by Oregon Revised Statutes, Chapter 243. The City shall notify the Union of
any issues concerning annexation and shall enter into negotiations following the receipt of a written demand from the Union.
Issues shall be limited to those affecting bargaining unit members, as provided by ORS 243.

3.8 New Hires > Human Resources will notify the Union of all new hires (including limited term employees) in the bargaining
unit within 30 days after they have been employed. The City will fiurnish the Union with the employee’s name, social security
number, mailing address and position for which they were hired.

ARTICLE 4
UNION REPR.ESENTATION/ STEWARDS

4.1 Bargaining and Grievances » Employees who are. ofﬁcml Union representatives, as certified in wntmg, may be allowed
time away from their work stations without loss of pay when attending meetings with the City for negotiating labor agreements or
adjusting grievances under the procedures defined herein. During negotiations, only six (6) employees will be allowed time away
from work without loss of pay.! The City and the Union shall also meet from time to hme if both parties agree that said meetings
will serve constructive purposes to prevent or eliminate grievances.

Reasonable advance notice shall be given to the supervisor when a representative desires to be away ﬁ'om his work assignment.
Such absence is subject to supervisor approval based on operational requirements.

4.2 Bulletin Boards > The Union will be allowed adequate space on City bulletin boards to post information regarding Union
business. Notices will include information about the tlme and place of meetings, Union social and charitable activities, and
posting of official Union publications.

4.3 Union Business Representatives > The City agrees that authorized Union representatives, who are currently certified in
writing with the City and who have obtained advanee approval from the City, may have reasonable access to City premises during
working hours for assisting in the administration of this Agreement or conducting official Union business so long as such visits do
not create any disruption of work.

ARTICLE 5
HOURS OF WORK

5.1 Hours of Work > A regular work week shall normally cousist of five (5) consecutive 8-hour days. Hours of work shall be
consecutive except for an uncompensated meal period. At the option of the City a regular work week consisting of four (4)
consecutive 10-hour days, or such other work week scheduling as is permissible under state or federal regulation, may be
established on not less than fourteen (14) calendar day notice. Employees will be scheduled for two (2) or three. (3) consecutive
days off during the normal work week, depending on their respective schedules.

N_egot'iation'note: The allowance of six employess without loss of-pay will still be impacted by paragraph 2
of this section, i.e., circumstances may arise where fewer than six may be at the table because of
operational reguirements.
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5.2 Shift Changes » 'When shift changes result in rescheduling of days off, employees shall be guaranteed at least four (4) days
- off within the two-week calendar period that the shift change occurred. Such days off will not necessarily be consecutive and will
not result in overtime if the employee does not work more than the average of 40 hours in a two-week period.

Department of Environmental Services, Operations Center Exception:
There are occasions where operational needs require a temporary shift change of three (3) days or less, the Union and the City
mutually agree to the following:

a. A shift change shall be considered the siart of a new work shift.
b. Shift changes resulting in a change of schedule of three (3) days or less shall be compensated in cash at time and one half.

c. Employees shall have the option of cash or compensatory time for all hours worked in excess of eight (8) hours during a
shift change.

d. Employees shall not be required to work their regular schedule following a shift change.

3.3 Split Shift > Employees may have the option of working a split shift. A split shift is 8, 9, or 10 hours of wdrk (depending on
the employee’s regular schedule) completed during two different blocks of time within the assigned work day. This option may
only be applied by muimal agreement of the employee and their supervisor.

5.4 Work Week> The basic work week for most employees shall be Monday through Friday. City services and operations may
require schedules other than Monday through Friday. The City will not use such schedules unnecessarily. The Union may use the
contract grievance procedure if it considers any work schedule unreasonable in meeting the City's operational needs.

5.5 Work Schedules » Work schedules showing workdays, shift assignments, and work hours will be posted in advance by the
City on bulletin boards at the employees’ reporting place of work. The City will change established work schedules only after

48 hours' advance notice is given to the employees and the Union except it an emergency, which is defined as a situation beyond
the reasonable control of the City which cannot be anticipated. Employees in the classifications of Police Records Specialist 1
and Police Records Specialist IT shall be given seven (7) calendar days advance notice of change in regularly scheduled days off
subject to the same provisions applying to the 48-hour notice above. Any employee shall have the nght to waive any of the above

notice requirements.

5.6 Starting Times > Current practices for day shift starting times shall continue, except that the City may change starting times
between 6 am. and 9 a.m. for any employee or group of employees, with 48 hours' advance notice to the Union. The City may
change the starting times outside the 6:00 a.m. - 9:00 a.m. time frame for legitimate operating requirements only. '

When daily schedules are flexed or split by mumal agreement, the employee shall be paid shift differential for all hours worked
from 5:00 p.m. to 7:00 a.m. as outlined in 18.5 Shift Differentials when such change Erequested by the City.

3.7 Cleanup Time » Employees engaged in work that requires substantlal personal cleanup wxl] be granted 15 mimutes of
cleanup time pnor to the end of the1r shift. -

3.8 Rest Periods » All employees shall be granted a 15-minute rest period during each halfshifc, except in emergency situations.
Rest periods shall be taken at appro:umately the middle of each half shift.

5.9 Meal Penods > All employees shall be granted a lunch period of not less than one-half (1/2) hour or more than one (1) hour,
except in emergency sitwations. Lunch periods shall be without pay, and shall be taken at approximately the middle of the work
shift.

5.10 Travel Time > “Hours worked” includes the foHowing travel time:

a) Time spent traveling during regular work hours on a scheduled work day.

b) Travel tlme occurring during regular hours on an employee’s scheduled day off .
¢) Travel time outside of regular work hours if the employee is driving an automobile, boat, plane, etc., or is

required to act as an assistant or helper while being a passenger, or is performing work related activities
while being a passenger.
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d) Travel that keeps an employee away from home overnight is travel away from home. Travel away from
home is work time when it cuts across the employee’s workday. Travel away from home is also work time
during corresponding work hours on non work days.

e) Any travel as a passenger in an automobile driven by another employee outs1de of regular work hours only
when the travel is required by the City and is not training.

f Home to work in Call Back emergency situations.

“Hours worked” does not include:

a) Normal travel Eetween ‘home-and work.

b) Regular exclusions for meal times.

c) Sleep time.

d) . Commute time to and from the airport, bus station, etc., except if travel to the station of departure exceeds

the employee’s normal commute time to work,

e) : Time in excess of travel on public transportation during working time when an employee was offered public
: transportation but requests and receives permission to drive his’her own car,  (Example, employee could fly
to an out of town destination for work but requests to drive his/her own car. Time in excess of what the air
travel would have beex is not hours worked.)

511 Training.Time>

a. Attendance at lectures, meetings, seminars, conferences, training programs and similar activities will be counted as
hours worked unless all of the following four criteria are met:

1. Attendance is outside of the employee’s regular working hours (Example, weekend training, )
Attendance is voluntary and not required by the employer; (Example, tralmng that an employee may request and
“the employer approves, but the employee is not directed to attend.) .
3. The course, lecture, meeting, or training is not directly related to the employee’s job; (Example, employee -
attends training that provides an additional certification or skill in an area.that is not their primary area of
responsibility.)
.4, The employee does not perform any productlve work durmg such attendance. -

b. Attendance is not voluntary if it is required by the employer.

c. Trainin g is directly related to an emplosree s Joblf itis desigrletl' to make the em;ﬁb_loyee hand_le_lns/her JOb more
effectively as dlstmgulshed from training the employee for another job or teaching the employee a new additional skill in
the same job.

d. Independent training is time spent by the employee on his/her own initiative attending an independent school,
college, or independent trade school after hours. Time spent in this activity is not considered hours worked even ifthe -
courses are related to the employee’s job.

e. Time spent in required training outside regular working hours at specialized or follow up training which is required
for certification of employees by any law or ordinance does not constitute compensable hours of work even if all or part
of the cost of the training is borne by the City.
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ARTICLE 6
OVERTIME

6.1 Definition » Employees required by the City to work beyond eight (8) hours, nine (9) hours or ten (10) hours in any one day,
depending on their respective schedule, or more than forty (40) hours in any work week, shall receive overtime payment, subject
to the provisions of 5.1 Hours of Work and other provisions in this section. .

Employees called in on days which are not their regularly scheduled shifts, shall be paid at time and one-half for all hours worked
unless such employees have been compensated for less than forty (40) hours during the regularly scheduled work week due to
unpaid leave of absence.

Emﬁloyees shall not receive overtime for days they are called to court or other administraiive hearings while on any paid leave
that is scheduled by the employee when they have prior knowledge of such conflict. In this situation, employees will be paid for
actual time worked and their leave will be reduced by the actual time worked.

Overtime shall be computed to the nearest quarter (34) hour.

In aceordance with the Fair Labor Standards Act (29 U.S.C. Section 207 (b) (2)), overtime for employees covered under
this collective bargaining agreement may accrue on the basis of a 52 week year. Those employees voluntarily participating
in an approved flex schedule as described in this article shall receive overtime for all hours over 2080 in the 52 week period.
Under this exception, the parties agree employees will be paid overtime for any hours in excess of nine (9) per day and.
forty-four (44) per week. This exception becomes invalid if the employee works less than 1,840 hours or more than 2,240
hours per year and if the employee is not continuously employed for the full 52 weeks. This overtime exception may be
valid throughout the year. This overtime exception may be discontinued by the city with fourteen (14) days notice to
affected employees. (This section may only be applied by mutual agreement and may not be operationally practical in all
work groups.)

Information Technology Exception. As a result of the Cyclical Job Family Review of Information Technology
classifications conducted in May, 2001, compensation adjustments were made to the FLSA exempt classifications of Senior
Systems Analyst, Systems Analyst, Systems Administrator and Web Administrator based on base salaries not including
overtime. An agreement between the city and the union established that the four (4) above mentioned classifications will be
treated as FLSA exempt from overtime within the General Unit, effective July 1, 2001.

Effective July 1, 2001, the City of Gresham and the Teamster's Local 223 (union) agree to the follbwing:

1) The classifications of Senior Systems Analyst, Systems Analyst, Systems Administrator and Web Administrator will
be considered FLSA exempt and will not be eligible for overtime at time and one half. :

'2) The same four classifications will he eligible for Administrative Leave at the rate of straight time for each hour
worked over 40 hours in any work week, computed to the nearest quarter hour. Employees must receive approval
from their immediate supervisor before working any hours that will be coded as Administrative Leave.

-a. The accrued bank may not exceed 80 hours. Hours worked in excess of a bank of 80 hours are not accruable
or paid.

b. A maximum of 40 hours administrative leave may he transferred into a new calendar year. On Jamuary 1 of
each year, all administrative leave credit in excess of 40 hours will be deleted from the administrative Ieave
bank. The employee will not be paid for time deleted.

¢. The accrual and use of administrative leave time will be reported on the time and attendance records sheet.
(TARS)

d. Anemployee will be compensated for accumulated administrative leave credit only upon separation or
promotion into an executive position.

3y The provisions of Article 6, section 6.2, regarding Callback will remain in effect except that any pay referenced as
payable at time and one half will be payable at straight time. Employees, officially designated to be on-call for
emergency calls will code their time as OC for On Call and will code the call out time, mcludmg telephone calls as-
described in 6.2, as OE, for On Call Emergency.
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6.2 Callback > Callback is defined as hours a full-time employee is called back to work after 2 length of time exceeding 59
minutes from the end of a scheduled shift. Callback does not in¢lude overtime that is continuous with the beginning or end of an
employee's shift. Time spent by employees called back to work to correct improper work that should have been performed during
normal working hours or for remedial training shall be compensated at the appropriate rate, hour for hour. Two and one-half
(2%2) hours of overtime will be guaranteed in instances of call back. This provision shall not apply to overtime annexed to the
beginning or end of a regular shift, When requested, employees are required to contract their supervxsor before leaving the
callback assignment to return home.

Part-time employees called back to work shall receive a minimum of two and one half (2%) hours at the stralght time rate unless
40 hours of work has been exceeded during the work week.

On-Call - Employees officially designated, by their supervisor, to be on-call for emergency calls, will be compensated at the rate
of twelve (12) hours pay at the straight time rate for each seven (7) day period required to be on call (any portion thereof will be
pro-rated). Employees that are required to do telemetering on the weekends will be paid for one (1) hour (at time and one half
regular rate of pay) for every required computer check of the system.

Telephone Calls - All official telephone calls to an off-duty employee during the employee’s designated sleep period shall receive
a minimum of one (1) hour at time and one half for each such call. Calls which direct an employee to physically report for duty or
inquire as to the employee’s availability for overtime shall not be subject to this provision. The designated sleep period for
employees working day shift shall be 10 p.m. to 6 a.m.; swing shift shall be 2 a.m. to 10 a.m.; and graveyard shift shall be 10 a.m.
to 6 p.m. -All official telephone calls to an off-duty employee will be compensated during non-designated sleep periods at time
and one haif at one quarter (}4) hour mcrements. Employees that are required to log onto their computer at home to resolve the :
problem raised by the phone call, will recelve a mlmmum of one (1) hour at time and one-half. :

DES Operanons The Department of Environmental Services will establish procedm'es for callmg out personnel in response
to work demand problems that occur outside of normal working hours. The following parameters will apply: -

1. Call out shall occur in the folIowmg order.
a) The person deemed most suited by City to assess the situation based on the nature of the problem:
b) Personnel from the respective division responsible for the facility on a rotating basis, regardless of job class.
¢) Qualified person(s) from other DES operations diﬁsions on a rotating basis.

2. Inthe event of an extreme emergency, City will call out the most quahﬁed person who can respond to the emergency in
the time required without regard for rotation. :

6.3 Rate > The regular overtlme rate shall be one and one-half (1%4) the regular rate of pay.

The first eight (8) contiguous hours worked beyond a regularly scheduled shift shail be paid at the overtime rate of time and one-
half (1%).

'The second eight (8) contiguous hours worked beyond a regularly scheduled shift shall be paid at the overt:me rate of two (2)
times the regular rate,

If an employee works continuously from one regularly scheduled shift into the next regularly scheduled shift, hours worked in the
second regularly scheduled shift shall be paid at the overtime rate of two and one-half (21/2) times the regular rate.

If an employee is sent home by the supervisor in the second regularly scheduled shift because of fatigue or inability to perform the
work because of the continuous hours worked, they will be paid at their normal straight time rate for the remaining hours of the

6.4 Meal Period > Employees required to work more than two and cne-half (2 '2) hours prior to their regular starting time, and
work their regular shift, or, are required to work more than two and one-half (2 14) hours beyond their regular ending time, and
work their regular shift, shall be allowed a 30-minute paid lunch period in addition to the 30 minute unpaid lunch period during
their regular shift. Thereafter, a 30-minute paid lunch period shall be granted following each four hours of additional work
performed, i.e., the meal period will only be granted if the employee is required to work beyond the additional four hours.
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A meal period will be allowed in a callback situation that exceeds four (4) hours. In certain emergencies, the City may not be able
to provide a meal period. In such instances, the City will provide a meal and allow the employee to eat while working. :
Employees that are not able to take the paid lunch periods and are not provided a meal by the City, will be entitled to an

additional one-half (}2) hour of compensatmn, at the overtime rate, for each added meal period.

6.5 Ass:gnment ) Employees who are on duty performing work on a straight time basis will have preference in the performance
of such work on an overtime basis. In the event there are insufficient qualified personnel who volunieer to perform overtime
work at the worksite, such additional qualified personnel as are deemed necessary by the City will be required to Work the .
overtime,

Assignment of overtime will be done ona rol;atmg basis at each worksite amongst the qualified personnel when volunteers are not
available. It 1s the intent of this section also that assrgnments among volunteers will be done on a rotaung bams '

6.6 Form of Compensaaon » Compensation for required or city requested volunteer overtime shall be in the form of cash
payment, except that employees may elect dally to accrue up to 60 hours of compensatory time off in lieu of cash payment during
that calendar year.

1. A maximum of 40 hours of compensatory time may be transferred into a new calendar year. On January 1 of each
year, all compensatory time in excess of 40 hours will automatically be paid out in cash to the employee.

2. Employees may opt to cash-out all accrued comp time once each year. When so doing employees must provide written
notice by November 1 of each year. The City’s obligation to cash-out comp time shall only be required with the proper
notice.

3. The accrual and use of compensatory time will be reported on the time and attendance records in the pay period it
was earned or used. ,

4, Compensatory time may be used at times mutually agreed upon by employees and supervisors in amounts of not less

than two hours.
5. Overtime shall be paid no later than the pay period following the pay period in which it was accrued. Accruals

beyond the 60 hour maximum will be paid as overtime following the pay period in which it was accrued.
An employee wiil be compensated for accumulated comp time upon separation or promotion into an executive position.

6.7 No Pyramiding > The City shall not be required to pay twice for the same hours.

-ARTICLE 7 ' '
WORKING OUT OF CLASSIF'ICATION

7.1 Out of Class Pay> Onut of Class pay is intended to compensate employees for temporarily taking on responsibilities and/or
performing activities of a higher level established classification. A regular employee temporarily assigned to a classification

higher than his/her regular classification shall receive premium compensation of five percent (5%) of his/her regular daily salary -
rate for each instance in which the employee is assigned, except where such assignment is designated by the supemsor in writing
for training purposes or career development and does not exceed 30 work days in a calendar year, unless an extension is mutually
agreed to by the City and the Union. Compensation shall begin when the assigned higher level duties equal 2 minimum of sixteen
{16} hours in a pay period. Compensation at the higher rate will begin with the first hour if this minimum is met.. No working out -
of class pay will be approved by a supervisor if the hours total less than sixteen (16) hours in a pay period. In addition, the
following conditions apply:

a) Working Out of Class assignments must be made by a supervisor/manager, in writing, w1tbm the orgamzatronal unit where
the work is performed.

b.) Working Out of Class assignments that extend longer than 30 days must be entered on a Personnel Action Form tbrough
‘Human Resources.

¢.) The duties to be performed must be assigned to an already established higher classification and are not contained in the
employee’s current classification specification.
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d. ) Assignments are temporary in nature and employees will not work out of their classification for more than six months unless
an extension is mutually agreed to by the City and the Union. -
e) Working Out of Class assagnments will be reviewed for reass1gnm|nt of work or reelassﬁcation at six month intervals.

7.2 Crew Leader » Employees assigned as leader of a crew of three (3) or more employees shall be compensated an additional
five percent (5%) of their base salary. A crew leader will be deslgnated where the nature of the job is such that on-site leadersh1p
and direction is required. '

73 Acang in Capacity of a Superwsor > Employees ofﬁclally assigned (in writing) to act in the capacity of a supervisor for a
period of five (5) consecutive work days or less shall be compensated an additional five percent (5%) of their base salary.
Employees assigned as acting in capacity of a supervisor for a period in excess of five (5) consecutive workdays shall be
compensated an additional ten percent (10%) of their base salary for the entire assignment. Acting in Capacity of supervisor
assignments shall not be greater than 30 working days unless by muiual consent of the supervisor and the employes: Assignments
greater than 30 working days shall be compensated at fifteen (15%) of the employee’s base salary for the entire assignment. In no
event will the employee receive pay higher than the top of the base salary range of the higher position. In any event, the employee
must work at least one ( 1) full day to receive compensation under this sect:on Conditions a) through e) from section 7.1 shall
apply. _

-ARTICLE 8
VACATIONS

8.1 Accmal » Full-time employees shall accrue worlcmg days of vacation per full calendar month of completed employment as
outlined below:

Hours’Month  Annual

First 2 yrs 6.67 80
After 2 yrs 7.33 38
After 4 yrs 8.00 - 96
After 6 yrs 8.67 104
After 8 yrs 9.33 112
After 10 10.67 128
After 12 1133 136
After 14 12.00 144
After 16 13.33 160
After 18 14.00 168
After 20 14.67 176
22 or more 16.67 200

Accrued vacation shall be credited as eamed vacation for each month of employment, as outlined above, except that vacation
accrued during the first six (6) months of continuous employment shall not be credited or paid for on termination as eamed
vacation until the employee completes the first six (6) complete calendar months of continuous employment.

Vacation time shall be credited on the last workday of every month,
Part-time employees will accrue vacation on a pro-rated bas1s based upon their full time eqmvalent (FTE)
8.2 Maximum Accrual » An employee's eamed but uuused vacation credits shalt not be allowed to accumulate beyond double

the yearly accrual rate. The City may initiate a mandatory vacation of sufficient duratlon to reduce unused vacation credits below -
the maximum allowable accummlation.

8.3 Scheduling > Vacation times shall be scheduled by the City with regard to operating requirements. Subject to the foregoing,
employees shall have the right to determine vacation times. Vacation times shall be selected on the basis of bargammg unit
seniority. Each employee shall be permitted to exercise this nght of seniority only once annually.

8.4 Payment Upon Termination or Death > Upon termination or death of a reguiar employee all earned and payable unused
vacation leave, holiday leave, comp time and administrative leave shall be compensated at the employee 's current salary rate
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ARTICLE 9
HOLIDAYS

9.1 Designated Days > Employees covered by this Agreement shall receive the following paid holidays:

New Years Day

Martin Luther King, Jr. Birthday
Presidents. Day

Memorial Day

Fourth of July

Labor Day

Veterans Day

Thanksgiving Day

Chrisimas Day

Full-time employees will be granted four (4) hours on the workday before or after the New Years or Christmas holidays as _
mutually agreed by the employee and supervisor. Employees who work the workday before or after the New Years or Christmas
holidays, will not be compensated at the time and one-half rate described in 9.5 Holiday Pay.

Whenever a holiday falls on Sunday, the following Monday shall be observed as the holiday. Whenever 2 holiday falls on
Saturday, the previous Friday shall be observed as the holiday.

9.2 Floating Days> Employees who have completed six months of employment with the .City shall be entitled to two (2) paid
floating holidays during each calendar year. During the first calendar year of employment, floating holidays will be accrued on
the following schedule:

Hired January through March - 2 days
Hired April through June - 1 day
Hired July through December - 0 days

Any floating days not used by the employee will not carry over to the next calendar year.

9.3 Eligibility > In order to qualify for holiday pay, an employee must have worked the last scheduled workday before and the
first scheduled workday after the holiday, or have been on authorized leave with pay or anthorized leave without pay not to
exceed three days.

9.4 Vacation/Sick Leave » If an employee is on authorized vacation or s1ck leave with pay whcn a holiday occurs, the hohday
shall not be charged against sich leave. .

9.5 Holiday Pay > Eligible employees shall receive eight (8) hours pay for each of the holidays listed above, except as otherwise
provided herein. Employees required to work on a city scheduled recognized holiday shall be compensated in pay or holiday
earned compensatory time off, at the employee's option, for all hours worked on the holiday at one and one-half (1)2) times the -
established siraight time rate, in addition to their regular holiday pay. If an employee's scheduled day off falls on a holiday,
he/she shall be granted eight (8) hours straight time pay or holiday eamed compensatory time at the straight time rate at the
employee’s option to be taken at the mutual convenience of the employee and the City. Continuous operations employees shall
be eligible for holiday pay based upon the actual holiday and shall have the same holiday pay options as employees working the
recognized holidays in section 9.1.

Part-time employees will receive the holiday benefit on a pro-rated basis based upon their full time equivalent (FTE).

9.6 Vacation Holiday Work > An employee who requests and receives departmental approval to work on a holiday shall receive
holiday time off credits at the rate of straight time for each hour worked.

9.7 Holiday Time Accumulation » Employees shall not accumulate more than 60 hours of deferred holiday time off at any given
time. Holiday time off shall be wtilized at the mutual convenience of the employee and the City, but must be taken within three
months of the end of the calendar year in which it is eamed. In the event that the time is not utilized, the City may initiate
mandatory usage of holiday time off.
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9.8 No Pyramiding» Compensation shall not be received twice for the same hours.

ARTICLE 10
SICK LEAVE

10.1 Accrual > To reduce the cost of non-occupational illnesses and disabilities, employees shall accrue sick leave at the rate of
eight (8) hours for each full month of employment. Part-time employees will accrue sick leave on a pro-rated ba31s based upon
their full time equivalent (FTE).

10.2 Notification > An employee shall notify his/her immediate sapervisor of the need for sick leave within 15 minutes of the
beginning of their shift.? Continuous operations employees shall notify the appropriate on-duty supervisor/designee as soon as
possible, but no later than the start of their shift. For operatxonal reasons, Police Records employees shall noufy his/her
supervisor of the need for sick leave no less than 1 (one) hour prior to the start of their shift.

10.3 Maximum Accrual > Sick leave may accumtﬂate toa max:mum of 1200 hours and may be used in increments of not less
than one-halfhour,

10.4 Separation > Unused sick leave shall not be compensated upon separation for any reason, including death.

10.5 Immediate Family > When an employee must be away from the job because of sétious illness in the immediate family (as -
defined by the State and federal Family Medical Leave laws), the time off may be granted by the employee's superwsor and
charged against sick leave time.

10.6 Utilization > Employees may utilize sick leave when unable to perform their work duties because of illness or injury, or
the need to receive medical or dental treatment. Verification of illness by a doctor’s written certificate may be required when
an employee has a non-work related injury or an absence longer than three (3) days. The medical certificate must contain the
date of treatment and the date the employee may return to work. Whenever practical, medical and dental appointments shall
be scheduled so as to minimize time away from work. Employees shall report to work when less than a normal day is
required for the appointment and when three (3) or more hours of the work shift remain,

When a request for sick leave exceeds the number of hours available in the leave bank, other accrued leave shall be transferred
and utilized in the following order 1) Comp time; 2) Floating Holiday; 3) Holiday;' 4) Vacation. Other leave may not be
substituted for sick leave when sick leave is available.

The city may take steps to investigate and curtail sick leave abuse. Prior to taking action when sick leave abuse is suspected,
the supervisor will notify the employee that their sick leave usage appears to be excessive. The purpose of this notification is
to provide the employee an opportunity to identify the reasons for sick leave usage, and to assist the employee to improve
their attendance.

Any one, of a combination, of the following criteria may constitute reasonable grounds for the elty to suspect that sick leave
abuse has taken place

1. Under 96 hours of sick leave accrued after more than 4 years' of service.

2. Twenty-five percent (25%) or more of the employee’s sick leave usage has occurred before or after regular days
off, vacation days, Fridays, Mondays, or some other specific pattern of usage.

3. The employee has had unscheduled sick leave usage of four (4) or more occurrences within the preceding six (6)
months.

In evaluating whether the use of sick leave has been abused, the following criteria shall constitute reasonable grounds that the
sick leave utlhzed was necessary .

The City will not implement the change in this section until it specifies a procedure for notifying
supervisors.
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1. Long term illnesses or injuries requiring hospitalization or surgery. -
2. Sick leave ut:lhzed as part of FMLA or OFLA approved leave.

An employee who is determmed by the city to be abusmg or misusing s:ck leave may be subject to discipline and the
requirement to prowde venﬁcanon of illness. -

10.7 Sick Leave Incemwe > If an employee uses not more than twenty (20) hours of sick leave per calendar year, the employee
will be credited with twenty (20) hours of additional floating holiday leave in January of the next calendar year. (FMLA and
OFLA leave will not be included as part of the 20 hours.) That additional leave must be used within the following twelve (12)
months, and shall automatically expire if not used. This additional Ieave isnot ehgible for cash-out or for any other type of
monetary payment to the employee under any circumstances.

 ARTICLE 11
OTHER LEAVES

11.1 Compassionate Leave > In the event of a death in the immediate family (spouse, children, step-children, brother, sister,
parent, step- parent, or legal guardian, close relative, grandparent, grandchild, in-laws or any other person living in the same
household), the department head or designee shall grant up to five (5) work days. Time off for compassionate leave may be
split once during a two week period. Leave with pay of up to four (4) hours may be granted when an employee serves as a
pall bearer. When operational needs allow, up to four (4) hours may be granted to attend the funeral service of a fellow
employee. :

11.2 Witness or Jury Duty > When an employee is called for jury duty or is subpoenaed as a witness under circumstances
beyond his control, and where such duties are in the public interest, the employee will be compensated at full salary for the period
of required service. All witness or jury duty fees must be signed over to the City, unless the fees are earned on the employee’s
days off or during other authorized paid leave. Employees shall report to work when less than a normal day is required by jury or
witness duties if three (3) or more hours of the work shift remain, Employees working swing or graveyard shifts may be assigned
to day shift when called in to jury service as warranted. :

11.3 Mihtar;v Leave > Mlhtary leave will be grauted in accordance with State and federal statutes.

11.4 Leave Without Pay > A regular employee may be granted a leave of absence without pay in excess of one calendar week
for up to one year. Requests for such leaves must be in writing, and must establish sufficient justification for approval by the
department head or City Manager. ‘The request shall be submitted to the City not later than 30 days before the effective date ofa
leave request or within three (3) days of exhaustion of all leave when the reason for the leave is unforeseen. The City shall
respond to the request no later than ten (10) days after the receipt of the request. Leaves without pay for up to one (1) calendar
week shall be submitted to the employee's immediate supervisor, and shall be acted upon at the sole discretion of the supervisor.

Employees may not utilize Leave Without Pay when accrued leave other than sick leave is available.
Employees in a nonpald status without approved Leave Without Pay will be considered on Unauthorized Leave. -
11.5 Parental Leave > Parental leave will be granted in accordance with State and federal statute.

ARTICLE 12

INSURANCE
12.1 Retirement> During the term of this Agreement, the City agrees to continue its participation in the Public Employees
Retirement System ("PERS"). The City agrees to pay the employee's six percent (6%) portion of the retirement contributions to
PERS. .

As of Janmary 1, 2004, the six {6%) percent employee’s contribution is not made to PERS, but to the Individual Account Program
{IAP) under the Oregon Public Service Retirement Plan (OPSRP).
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12.2 Life > The City agrees to provide $50,000 life insurance and accidental death and dismemberment protection for each
employee. The City will assume any increase in premiums for the existing benefits during the term of this Agreement.

12.3 Medical > The City will provide and maintain for the remainder of this agreement, as the base medical plan, a preferred
provider medical plan that contains a $300 deductible, 90%/10% in network or 70%/30% out-of network co-insurance :
benefit, $5,000 stop loss and VSP vision plan or substantially comparable medical insurance plan if available. For benefit
plan year 2008 — 09, (August 1, 2008 — July, 2009) no increase in the premium cost sharing will be applied to current
employee premium cost for the base plan. For the second and thn‘d year of tlns collectlve bargalmng agreement the followmg
premium cost sharing formula will be in effect: '

The City shall pick up the first 10% of any in'crease in the base medical and vision insurance premiums on o per lier basis.
Any increase in premiums above this percentage shall be shared between the City and the individual members on a
50%/50% basis.

The anmual premium cost shanng calculation shall be calculated using the increase in the actual total Monthly Premium on a per
tier basis over the prior year’s actual Total Monthly premiums. If employee cost sharing results from the cost sharing calculation,
it will be added to the prior year employee contribution. Ifthe premium increase for the year being calculated does not exceed the
10% threshold, the ex:stmg employee contribution will stay m eﬁ‘ect and no additional contribution wxll be added

Employees may buy up to any other plan offered mcludmg Kaiser and any other Blug Cross plans offered to other City employees
by paying the difference between the clty 8 contnbutlon reqmred herein and the prennum cost of any other such plan.

The City will continue to offer a Kaiser medical plan or a substantially comparable HMO plan for the life of this Agreement. -

Effective Augnst 1, 2008, the City will offer a new Optional medical plan from LOC, City County Insurance Services (CCIS).
The plan is the CCIS Copay Plan A PPP (Preferred Provider Plan). There will be rio employee premium cost sharing i

associated with the CCIS Copay Plan A PPP for the life of this contract.” The availability of this plan beyond August 1, 2009,

is subject to CCIS policy and minimum enrollment. The City may choose to discontinue the plan as part of the annual open -
enroliment process. The City will also provide VSP Vision and Standard Insurance, Willamette Dental, with orthodontia, and

Kaiser dental plans or substantially comparable dental and vision plans along with the medical CoPay Plan A PPP. '

12.4 Dental > The City agrees to pay the cost of dental insurance premiums for the employee and his/her dependents for the
designated base dental plan. The dental plans available to employees are: Kaiser; Standard Insurance plan with orthodontla
coverage; Wlllamette Dental Plan with orthodontla coverage or then- successors, if avaxlable

The City's obhgauon to pay for denml premiums wﬂl be capped at the tiered rate in‘effect for the base plan, currently de51gnated -
as the Standard Insurance Dental Plan, or any substanually comparable successor base deutal plan.

12.5 Part-Time Emplayees > The City’s insurance contribution for part-time employees shall be prorated based on the
employee’s full time equivalent (FTE).

12.6 Section 125 Plan > A flexible spending account meetmg the requlrements of Section 125 will be offered to city employees.
Participation is voluntary.

12.7 Unemployment Compensation > The City agrees, for the term of this Agreemnent, to provxde unemployment compensation
insurance in accordance with Oregon Revised Statutes for employees in the bargaining unit.

12.8 Premium Caps > Any amounts that exceed the City's obligation for premium payments on the base plans noted above will ;
be automatically deducted from the employees' paycheck or will be funded through the 125 Plan specified above, whichever is i

appropriate.

12.9 Long-Term Disability Insurance > The City agrees to provide a long-term disability insurance plan with the following -
basic benefits:

60% of base salary, to a maximum of $5,000
90 day waiting period

Two years own occupation

Age 65 if totally disabled
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{(as determined in accordance with the plan document)

12.10 Health Reimbursement Account (HRA/VEBA) > Commencing October 1, 2008, the City agrees to contribute an
additional 1.50% of an employee’s base salary to a Health Reimbursement Account/Voluntary Employees’ Beneficiary
Association (FIRA/VEBA) to be used by an employee, at their option, for either pre or post-retirement cligible expenses. .

Commencing August 1, 2008, the city agrees to contribute an additionat $300 per year, payable at $25.00 per month, to the
HRA/VEBA account for those employees enrolled in any medical plan with a deductible. .

ARTICLE 13
GENERAL PROVISIONS

13.1 Outside Employment > Any outside employment while a full-time employee of the City must conform to the following:
a. Inno way detract from the efficiency of the employee in the City worl;
b. Inno way be a discredit to City employment; and
¢.  Always be secondary to City employment, even when the empldyee is called upon for extra City work.

13.2 Job Opportunities > Upon receipt of regular applications, present employees w111 be given first conmderanon for job
opportunities if their qualifications are equal to those of other applicants (outside included). For the purpose of this article, the. -
determination of qualifications is not limited to the minimums specified in the job announcement or job description.

. 13.3 Shift Selectmn Jor Police Records Specmhsts > Police Records Specialists shall be allowed to select their shifts and days
off by *classification seniority, as posted by the department manager, with the folIowmg exceptxons

»  Probationary employees may not select shifts until their probationary period is successﬁllly completed. -

* In the event a Police Records Specialist H demotes back to a Police Records Speclahst 1 position, they will be allowed ﬁlﬂ :
classification seniority credit for time spent as a Police Records Specialist I1.

13.4 Layoff> If the City should reduce its work force, layoffs shall be made within each job classification on the basis of
seniority within the designated classification and the City's operational needs, as long as the employees retained possess the
demonstrated ability to perform the work as required. Employees who have been promoted from a lower classification may
choose to “bump” those with less seniority in that classification. Bumping rights would be exercised to the previous lower-level
classification held by an employee with total seniority from both classifications applied as long as employees retained were able
to demonstrate, as well as possess, the necessary qualifications and ability to perform the work as required.

Employees who are laid off shall have recall rights according to job classification seniority for up to 18 months from their layoff
date. The City shail recall employees in order of seniority, as long as the employees recalled possess the demonstrated ability to

perform the work as required. No new employees-shall be hired for a classification until employees laid off in that classification

have been given an opportunity 10 return to work. The second refirsal of recall during the 18-month layoff period shall constitute
voluntary termination, and those employees will lose their layoff status privileges and their seniority.

Employees who are laid off and are subsequently offered and accepted a position in a different classification forfeit all recall
rights to their former position, Refiisal to accept the new position does'not constitute forfeiture of recall nghts to the position from
which the employee was laid off nor does the refusal count as one of the two rights of refusal. .

13.5 Maintenance of Standards > It is the intent of the parties that employees covered by this Agreement shall suffer no
reduction in wages and related economic benefits that are mandatory subjects for bargammg, unless they are bargained as
provided by ORS 243.650 through 243.782.

13.6. Pay Procedures > The City shall have twice-monthly pay procedure. A firil-time employee shall receive one-half (%) of
his/her regular monthly salary (less deductions and applicable taxes) on the 15 and the remaining one-half (%4) (less
deductions and applicable taxes) on the last workday of the month.
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Part-time employees (including temporary employees paid an hourly rate) will be paid on the 15 of the month for the hours
they report on the time sheet for the TAR period of the 21* of the previous month through the 5% of the current month (less
deductions and applicable taxes). On the last workday of the month, they will be paid for the hours they report on the time
sheet for the TAR period of the 6ﬂl through the 20® of the current month (less deductions and applicable taxes).

Ifthe 15™ falls on a Saturday or Sunday, the employee shall be paid on the last workday priof to the 15™, This pay procedure
may be modified at the sole discretion of the City on not less than 90 days prior notice to and, on request, discussion with
affected employees and the Union.

13.7 Safety > The City and the Union agree to cooperate in an effort to ensure the continued practice of maintaining safe working
conditions for employees as provided by state statute. Any issues that arise under this article may be grieved through Article 17 -
" Grievance Procedure, but shall not be subject to arbitration.

Employees serving on the City's safety committee shall have knowledge of the operational practices of their deparlment/dmsmn
through at least one (1) year of employment with the City.

13.8 Clothing/Uniforms > Where the City presently furnishes protect:lve and!or work clothing, it shall continue such practice,
The present practice of laundering such clothing shall continue.

The City agrees that if an employee is required by the City to wear a uniform or any type of protective clothing or protective
device, the uniform, protective clothing, or device shall be fumnished to the employee by the City.

13.9 C’ontracting/Subcontracang > The Union recognizes that the City retains the right to contract and subcontract work as it
determines. If work presently and regularly performed by members of the bargaining unit is affected, the City agrees to give the
Union an opportumty to meet and discuss the effect of such actlon on the employment level before making a final decision.

13,10 Workers' Compensation > When an employee is absent from work because of an on-the-job injury, the time off w111 not
be charged to sick leave, except as provided below.

The employee may select one of the following options:
A.  The employee will only receive his/her Workers Compensation payments.

B. Employees may voluntarily tumn in their first and all subsequent Workers Compensatlon payments and in tam wﬂl receive
their regular paycheck.

: Under opuon (b), the following will occur:

1. No sick leave will be deducted ﬁom the employees accma]s for 90 calendar days. The 90 calendar days must be
utilized within 120 consecutive calendar days of the original date of injury, as determmed by the City’s worker’s
compensatlon program’s third party administrator (TPA). :

2. After 90 days, (utilization defined above) employees shall use available sick leave for integration with their Workers
. Compensation payments in order to receive their gross wages. In this situation, a full paycheck will only be recelved
if the employee has available sick leave.

3. In the event an employee withholds any of his’her Workers Compensation payments, compensation will fall into the
integration of sick leave formula described in 2 above from the first day of injury. In the event this occurs, the City
can automatically deduct any overpayment in fuil from the employee's next paycheck or subsequent checks if there is
nota suﬂiclent amount in the next paycheck.

13.11 Persanuel File > FILE REVIEW. The City, upon request, shal] provide an employee the opportunity to review and obtain
copies of their personnel file. The official personnel file shall be maintained by the Human Resources Division.

WRITTEN RESPONSE. The employee may respond in writing to any item placed in the personnel file. Any written response will
become a part of the file.
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FILE PURGING. All leiters of waming, reprimand, recommendation and commendation, and all performance appraisals shall be
removed from the personnel files according to OAR 166-200-060 (see Appendix A). All other materials shall be retained
according to OAR, 166-200-090, .

13.12 Non-Discrimination > All reference to employees in thiscontract demgnates both sexes, and wherever the male gender is
used, it shall be constmed to mclude both male and female.

The provisions of this agreement shall be applied equally to all employees in the bargaining unit without discrimination as to age,
marital status; race, color, sex, sexual orientation, religion, national origin, union affiliation, mental or physical handicap or
disability - except as provided by law, or political affiliation. Grievances arising concerning this section shall not be subject to the -
arbitration step of the grievance procedure, unless the affected employee, the Union, and the City elect to use arbitration and the
employee expressly waives independent rights to bring a discrimination clalm before an enforcement agency or before a state or
federal court.

13.13 Post Accident Drug & Alcohol Testing > In addition to all testing procedures that may exist under federal laws and
regulations and apply to employees who have Commercial Drivers’ Licenses (CDL’s), the City may require that an employee
immediately consent and submit to a blood test, or an unobserved urine test in the following cases: '

a. any motor vehicle accident that occurs while on duty, or in the scope and course of city employment unless it is
clearly concluded from the onset that the employee’s action or inaction was clearly not a factor causing the
accident or injury;

b. any kind of work-related injury requiring immediate medical treatment;,

¢. any other kind of event that causes s:gmﬁcaut damage to property (property damage reasonable expected to
exceed $1,000) or injury to others.

All testing will be conducted ata laboratory certified by the DOT i in accordance w1th the standards disseminated by the
NIDA. All drug tests will be conducted through collection of a split sample. All positive drug tests will be confirmed by a
second confirming test from the same sample using GCMS testing methodology before the test result is reported as positive.

An employee is considered to be “under the influence of alcohol if his/her alcohol concentration is .02 or greater by weight of
-alcohol in the blood or by volume of breath expressed in terms of grams of alcohol per 210 liters of breath as indicated by an- -
evidential breath test. Alcohol concentration levels measuring less than .02 are considered a negative result. An employee is
considered “under the influence”™ of drugs (excluding lawfully prescribed substances which are being used in a manner

consistent with a physician’s ingtructions) if the employee tests positive for having such substances present in his/her body. -

For the purpose of this policy “drugs” refers to the following five substances: opiates, cocaine, man_]uana (THC),
phencyclidine (PCP) and amphetamines and methamphetamines.

The City shall notify the union when the employee is asked to submit to a test. The City shall pay for the costs of the test. A
refusal to consent and submit to any of these tests shall subject the employee to immediate discipline.

13.14 Break Rooms > The City shall provide a designated break room in the Public Safety Building, City Hall and
Operations Center that is separate from work space and contains furnishings snitable for use by employees that are on break.
The City shall also provide a private space, in compliance with state law, to be utilized by nursing mothers.

ARTICIE 14
SENIORITY

14,1 Definition > Bargaining unit "seniority,” as used in this Agreement, means a regu]ar employee's length of continuous
employment within the bargaining unit since his/her last date of hire. Classification seniority is based on an employee's
continuous service in their classification. Continuous employment shall be employment unbroken by separation from the City,
except for authorized leaves with pay. An employee who has not completed his/her initial hire probationary period shall not be
considered to have seniority and shall not be considered a regular employee. *An employee shall lose all seniority credit in the
event of voluntary or involuntary termination or failure to return from an expired leave of absence within three (3) days.
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In the event a limited term employee is hired into a regular bargaining unit position, without a break in service and successflly
completes their probationary period, the employee will be granted seniority back to the limited term date of hire. Employees
hired into a regular status position from a limited term position that was for more than one (1) year shall be required to pass a
three-month probationary period. Employees hired into a regular status position from a limited term position in which they
service for a period of less than one (1) year shall be required to pass the full standard probationary period: All other conditions
as set forth in Article 15 -Probationary Period shall remain. All accruals acquired while on limited term status will be rétained for
fumre usage. In add1t10n, limited term employees will be eligible for the salary ad_;ustments as noted in Article 18.1-Wages,

14. 2 Senmm;p List> A seniority list for the bargammg unit and classxﬁcanon shall be posted in conspicuous places available fo -
employees. The revised seniority list will be:prepared-in January and July of each year.

14.3 Promotion Out of the Bargaining Unit > An employee who m-promoted or h;red into a position that is not within the
bargaining unit for six (6) months or longer shall not retain previous bargaining unit seniority. ‘

14.4 Leave Without Pay > An employee in a leave without pay status for more than 30 consecutive calendar days shall not
- continue to accrue seniority while in this status. - :

ARTICLE 15
PROBATIONARY PERIOD

15.1 New Employee > New employees hired into the bargaining unit, except in the classification of Police Records Specialist T
and II, shall serve a six-month probationary period. The probationary period for Police Records Specialist I and 11 shall be
12 months. A probationary period may be extended for three (3) months by mutual agreement of the parties.

The Union recognizes the right of the City to terminate new employees on probatlonary status without recourse or appeal under
the grievance procedure, and to exercise all rights not specifically modified by this agreement regarding those employees
including but not limited to, the ass1gnment of on-the-job trammg and training in other classrﬁcatrons o

152 Tmnsfer or Promotwu > Employees transferred (laterally) or promoted to hlgher classifications shall serve a probauonary
period of three (3) full months. Up to an additional three (3) months may be added to a promotional probationary period, at the
option of the City, with prior notification to the Union. The Union also recognizes the right of the City to demote an employee on ..
probationary status to the previous classification without prejudice to the City's position that demotion of a probauonary employee
to the employee s previous classification is a nght which may be exercised at the option of the City.

Employees promoted to Police Records Specialist IT shall serve a probationary period of six (6) months,
(Note: For the purpose of this article, any leave days shall not be counted as part of the probatlonary period and will extend it by
the same number of days absent.) .
3 AR’I'ICLE 16
DISCIPLINE AND DISCHARGE

16.1 Standard > No employee shall be drsclplmed except for just cause. Oral reprimands, warnings or counselings are not
considered discipline and shall not be subject to the grievance procedure contained herein,

16.2 Implementation > I an occasion arises to discipline an employee it shall be done, in a manrer not to embarrass the
employee.

16.3 Due Process > In the event the City believes an employee may be subjeot to discipline greater than a written repnmand, the
following procedural due process shall be followed:

a.  The employee shall be notified of the charges or allegations that may subject them to drsc1phne

b. The employee shall be notlﬁed of the d1sc1plmary sancttons being cons1dered
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¢.  The employes will be given an opportunity to refute the charges or allegations either in writing or orally in an informal
hearing; - ‘

d At their request, the employee will be. entitled to be accompanied by a fellow employee or a representative of the
Union at the informal hearing.

16.4 Just Cause Standards > For the purpose of this agreement, just cause shall be determined in accordance with the following
guidelines: ‘ : , _

a.  The employee shall have waming of the consequences of their conduct, unless the conduct is of such é nature that no
prior warning is necessary in the eyes of a reasonable person. : :

b. If a rule or order is the subject of the alleged misconduct, it must be reasonable and applied evenhandédly, with
" variations allowed based on the actual situations of the alleged misconduct.. _

c. - The City must conduct a reasonable investigation.
d. It must be determined that the employee is guilty of the alleged misconduct or act.

e. The discipline must be appropriate and applied in an evenhanded manner based on the severity of the misconduct or
the actual or likely impact the misconduct has or would have on the employer’s operations. :

f  The employee's past employment record shall be considered, if appropriate, based on the severity of the act.

ARTICLE 17
GRIEVANCE PROCEDURE

17.1 Procedure > Any dispute concerning the application, interpretation or enforcement of this Agreement shall be resolved in
the following manner and sequence:

Step . Within ten (10) days immediately following the date the employee had or should have had knowledge of the grievance,.
whichever date is earlier,” the employee shall first attempt to resolve the dispute informally with his/her immediate supervisor.
The employee's supervisor shall attempt to resolve the dispute within ten (10) days of his/her discussion with the employee. If the
grievance remains unresolved, the affected employee(s)/Union shall present the grievance in writing to their "Management
Team™ within ten (10) days immediately following the supervisor's response. At this and each subsequent step of the grievance
procedure, the written grievance submitted by the Union or employee(s) shall include: -

a.  astatement of the grievance and the factual allegations upon which it is based;
b. the section(s) of this contract alleged to have been violated;
c. the remedy sought;

d. the name and signature of the individual(s) submitting the grievance or the signature of an authorized union
representative in the event the grievance is filed on behalf of an employee(s); and :

e. the date the informal discussion occurred with the immediate supervisor.
Step 2. Within ten (10) days of receipt of the grievance, the "Management Team" will schedule a meeting to discuss the dispute

with the grievant/Union’ and such meeting shall occur within 30 days of the "Management Team's" receipt of the grievance. The
"Management Team” shall render a written decision within ten (10) days following the herein-referenced meeting.

3 . :
All References to day in this procedure shall be interpreted as calendar days.

The employee’s “Management Toam” shall normally consist of all supervisors responsible for the employee’s
. job performance including the City Manager or their designee. Human Resources will also normally have a
representative at this meeting for procedural purposes.

In the event the grievance involves a discrepancy matter, it shall bhe a requirement for the grievance to
move forward that the affected employee be present.

City of Gresham & Teamsters Local 223 - General Employees (Exp. 6/30/11) ' S 18




Step 3. If the grievance is not resolved at Step 2 above and if the Union wishes to pursue the grievance fisrther, the Union shall
submit the grievance to arbitration by written notice to the City Manager within ten (10) days following the date the "Management
Team's" response is due or received, whichever is earlier; ' .

The parties may, prior to selecting an arbitrator, mutually agree to have the dispute mediated by the State Conciliation Service.

Unless the parties mutually agree upon an arbitrator, the Union shall, within ten (10) days of the union’s notice to proceed to -
arbifration, submit & written request to the Oregon Employment Relations Board that it submit to the parties a list of the
names of seven (7) Oregon/Washington arbitrators. A copy of the request shall be provided to the City Attorney or

designee. Upon receipt of the list, the Union will strike first and strikes shall thereafter be alternated untit only one (1) name
remains and the remaining name shall be the arbitrator.

The arbitrator shall have no power to modify, add to or subtract from the terms of this Agreement and shall be confined to the
interpretation and enforcement of this Agreement. The arbiirator's decision shall be in writing and shall be submitted to the
parties within 30 days following the close of the hearing. The arbitrator's decision shall be final and binding on the affecied
employee(s), the Union and the City.

Either party may request the arbitrator to issue subpoenas but if issued, the cost of serving a subpoena shall be borne by the party
requesting the subpoena. Each party shall be responsible for compensating its own witnesses and representatives during the
arbitration hearing. The cost of arbitration shall be shared equally by the parties. : :

17.2 Time Limits > All parties subject to these procedures shall be bound by the time limits contained herein. Ifeither party fails
to follow such limits, the following shall result:

a.  Ifthe grievant or the Union fails to respond in a timely fashion, the grievance may be carried forward, but it shall not
be subject to arbitration. :

b.  Ifthe City, at any step, fails to respond in a timely fashion, the grievance shall proceed to the next step.
Upon mutual agreement the parties may waive or adjust the time limits specified herein. . o
ARTICLE 18
SALARY -
18.1 Wages > Effective July 1, 2008, adjust all salary ranges by an a;dditional three (3.%) percent of the base wage. B
Effective January 1, 2009, adjust all salary ranges by an additional one point five (1.50%) percent of the base wage.

Effective July 1, 2009 and 2010 ~ Salary ranges shall be increased across-the-board by the percentage amount equal to the annual
increase in the U.S. City (CPI-W March — March) minimum of two point five (2.50%) percent — maxinmum of four (4%) percent.

18.2 Schedule Movement > Annual progression through salary ranges shall be based on employees meeting job-related
performance standards. Employee movement through the schedule will be four percent (4%), until the employee reaches the top
of the range.

PROBATIONARY. An employee's first movement within the salary range shall be on the 1% or 162 of the month, whichever date
follows first, following completion of six (6) full calendar months continuous employment from the date of hire, provided the
employee has had their performance reviewed and has met job-related performance standards. Employees shall have their

performance reviewed prior to the completion of six (6) full calendar months continuous employment. Probationary periods may -

be extended beyond six (6) months by mutual agreement of the parties, subject to the provisions of Article 15. An employee’s
first movement in the salary range subsequent to satisfactory completion of probation will establish their anniversary date for
furure merit increases,

Note: For purpose of this article, any leave days shall not be counted as part of the probationary period and will extend it by the
number of days absent. : .
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REGULAR. Advancement shall be based on twelve (12) months satisfactory performance from the anniversary date, unti] the
employee is at the top of the salary range. . - _ . ,

POLICE RECORDS SPECIALIST/ POLICE RECORDS SPECIALIST TRAINEE. New hires with no experience w111 be placed in the
classification of Police Records Specialist Trainee. They will serve a 12-month probationary period as a Trainee. :

At six (6) months of service, Police Records Specialist Trainees are eligiblé for a four percent (4%) salary increase based on
satisfactory performance. ‘ ' : : o _ :

Upon successfial completion of the 12-month probationary period, Police Records Speciélist Trainees move to the minimum of
the range for Police Records Specialist I with the date of such salary increase becoming their new anniversary date for future
increases within the salary range of the new classification. - : :

PROMOTIONS. When employees are promoted to higher classifications, their salary shall be adiusted upwards at least a

minimum of five percent (5%) over their old salary rate in the lower classification effective on the date of the promotion. Whena
Public Utility Worker Il is promoted to a Senior Public Utility Worker, the salary shall be adjusted upwards 10 percent (10%)
over the old salary rate. The new anniversary date for future pay increases will be reset to the 1% or the 16™ of the month,
whichever date follows first, following completion of probation, with the first increase only, if eligible, calculated using the .
effective date of the promotion. If the promotion results in the employee being placed at the beginning of the new salary range, -
the employee will be eligible for a step increase after successfully completing probation. If the promotion results in the employee
being placed above the minimum of the new salary range, the employee will not be eligible for a probationary increase at the end
of probation and the anniversary date will remain the same as the promotional anniversary date.: S :

RECLASSIFICATIONS. When employees are reclassified to higher classifications, their salary shall be adjusted upwards at least a
minimum of five percent (5%) over their old salary rate in the lower classification. Employees that are deemed by their
supervisor to be working above their classification and are subsequently reclassified by Human Resources, shall be moved to the
new salary range upon completion of the job evaluation. The effective date of the reclassification will be the 1% or the 16™ of the
month, whichever date follows first, following the date the request was submitted to Human Resources, except in the case of
reclassifications resulting from a Cyclical Job Family Review. No more than fifteen {15) working days shall elapse from the
time the employee submits a requested Job Information Questionnaire to the supervisor until it is processed by the department
and forwarded to Human Resources for evaluation. The effective date of individual reclassifications resulting from a Job
Family Review will be effective on July 1% following completion of the study if job performance is meeting expectations.

Employees reclassified upwards without a change in duties shall retain continuous seniority in the higher classification and their
anniversary date will not change. : o o : o

REALLOCATIONS. When a classification is reallocated to a different salary range as a result of a market salary survey
conducted during a Job Family Classification Review, the base pay will be adjusted as follows: :

a) Reallocation to a higher salary range of one (1) grade level will result in no change to base pay unless base salary
' is below the minimum of the range. The employee shall be eligible for 2 merit increase on their anniversary date -
in accordance with existing guidelines. : : : '

b) - Reallocation to a higher salary range of more than one (1) grade level will resuit in eligibility for a five percent -
(5%) increase to base pay on the following July 1% if job performance is meeting expectations.

) If the employee’s base pay is below the minimum of the range at the time of reallocation, base pay will be
adjusted to the minimum of the new range at the time the reallocation is effective.

d) If a classification is reallocated to a lower salary grade, the employee will not be eligible for any salary increases
until their base rate is encompassed within the new salary range.

There will be no change to the anniversary date or eligibility for merit increases when a classification is reallocated.

18.3 Notice of Movement > Employees shall receive their annual performance evaluation within 30 days of their arniversary
date. In the event a supervisor has determined that an employee will not receive a merit increase, the employee shall be notified
no later than their anniversary date. Employees who will be receiving their merit increase will receive it on schedule if not
notified of a deficiency as provided above. ‘ :
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18.4 Shift Differentials > In addition to the regular salary rate, the City shall pay to a continuous operations employee regnlarly
assigned to a work shift beginning at 3:30 p.m. or later, 75 cents {.75) per hour for each hour so assigned. The city shall pay

$1.00 per hour to an employee regularly assigned to a work shift beginning at11:30 p.m. (night shift) or later. Employees that are
assigned to irregular shifts shall be eligible for shift differential for all hours worked at the rate of the applicable shift. (Afternoon -
ornight.) Shift differential pay shall not under any circumstances apply to any overtime hours,

- Frank Shift - Police Records; Certain operational needs may require the city to establish a frank shift for a temporary period of
time. Frank Shift is defined as a shift starting at 7:30 p.m.. The shift differential pay for this temporary shift is:

a.  The City shall pay 75 cents (.75) per hour for each hour worked prior to 11:30 pm.
b.  The City shall pay $1.00 per hour for each hour worked after 11:30 pm. : : S .

18.5 Skifl Based Pay > Individuals who qualify-and are so assigned and designated in writing by their division manager in
concert with their department director shall be eligible to receive a flat $125 per month for bi-lingual pay or $125 per month for
possession of a limited electrical certificate. Skill based pay may be removed when the criteria cease to be met as determined by
the department director in concert with the HR Director. The City shall review positions covered by this provision not less than
annually to determine the number and location of positions to be designated as requiring bi-lingual or limited electrical
certification skillg, - ' : , C :

Eligibility to receive bi-lingual pay shall be limited to those positions which require public contact and continual eliciting and
explaining information in a language other than English; or where translation of written material in another language is a
continuous assignment or positions in a work location where there is a demonstrated need for language translation in providing
services to the public. - e - RENUREEE : . . :

Eligibility to receive limited electrical certification pay shall be limited to up to two (2) employees per each of the following
divisions/sections: water, watershed management, and parks. Up to three (3) employees in facilities maintenance may be eligible
to receive skill based pay for limited electrical certification. It is also understood that the City reserves the right to assign
individuals with limited electrical certification to other divisions on an as needed basis as determined by the City.

ARTICLE 19
STRIKES

19.1 No Strike > The Union agrees that the Union and its members, as individuals or as a group, will not initiate or participate in
a strike, work action, or other interruption of City services during the term of this Agreement.

19.2 Ne Lockout > There shall be no lockout of employees institutédby the City during the term of this Agreement.. :

19.3 Union Obligation > In the event of a strike, work stoppage, slowdown, picketing, observance of a picket line, any -
restriction of work in any form, or. any unauthorized work interruption, either on the basis of individual choice. or collective
employee conduct, the Union agrees that it shall join the City in requiring employees to return to work immediately,

19.4 Article Violations > In the event of a violation of this article by the Union and/or its members, the City may take
disciplinary action up to and including discharge. o

Employees shall not be entitled to any benefits or wages whatsoever while they are engaged in a strike, work stoppage, slowdown,
picketing or observance of a picket line, or any other interruption of work. S - C _
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ARTICLE 20
SAVINGS CLAUSE

The provisions of this Agreement are severable, and if any section, subsection, sentence, clause, or phrase shall, for any reason, be
held to be invalid or unconstitutional, such decision shall not affect the validity of the remaining sections, sentences, clauses, and

* phrases of this Agreement, which shall remain in effect. It is the intent of the parties that this Agreement shall stand regardless of
the invalidity of any part. Upon the issuance of such a decision, the parties agree to negotiate a substitute for the invalidated
article, section, or phrase hereof.

ARTICLE 21
TERM OF AGREEMENT

This agreement shall be effective as of its execution date of July 1, 2008, and shall remain in fall force and effect unt:l the 30th
day of June, 2011.

This Agreement shall be automatically renewed from year to year beyond the expiration date unless either party shall notify the
_other in writing prior to January 1 of the expiring year or any subsequent year, that it desires to modify this Agreement.
ARTICLE 22
EXECUTION OF AGREEMENT

IN WITNESS WHEREOF, the parties hereto have set their hands this_ X 4 dayof _ Oc\o B v , 2008.

CITY OF GRE

Erik Kvarsten
City Manager

Approved as to Form:

M % /o~023 )'d

~ Heather Pauley
~ Senior Assistant City Attomey

Teams cal 223:

Clayton D. &0 ﬁ

Secretary asurer
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APPENDIX A

OAR 166-200-0090
Personnel Records

(1) Affirmative Action Records Records documenting city compliance with the statutes and
regulatory requirements of the U.S. Equal Employment Opportunity Commission. May include
plans, updates, policy statements, reports, and supporting information. (Minimum retention: (a)
Retain plans, updates, and pelicy statements permanently; (b) Retain other records 3 years). -

(2) Collective Bargaining Records Records documenting negotiations between the city and
employee representatives. May include contracts, reports, negotiation notes, letters of agreement, -
arbitration findings, cost analyses, minufes, tape recordings, and related records. SEE ALSO
Contracts and Agreements in the Recorder-General section. (Minimum retention: (a) Retain
contracts and minutes 75 years. after contract expires; (b) Retain other records 6 years after
contract expires). : '

(3) Comparable Worth Study Records Records documenting the analysis, study, and

resolution of pay equity, alleged job discrimination, and related issues involving the city and its-
employees. May include job content questionnaire summaries, position allocation reports,
personnel reclassification studies, job category listings, study outlines, graphs, tables, and related
records. (Minimum retention: (a) Retam final study or report permanently; (b) Retain other

4 Dlscnplmary Action Records Records documentmg dlsmlssal suspension, progressive
disciplinary measures, and other actions against employees. May include statements,
investigative records, interview and hearing records, findings, and related records. May be ﬁIed
with Employee Personnel Records. (Minimum retention: (a) Retain investigations resulting in
termination 10 years after employee separation; (b) Retain investigations resulting in disciplinary
action or exoneration 3: years after resolution; (¢) Retain unfounded investigations 3 years).

. (5) Employee Benefits Records Records document an individual city employee's benefit
information such as selection of insurance plans, retirement, pension, and disability plans,
deferred compensation plans, and other benefit program information. Records may include but
are not limited to plan selection and application forms, enrollment records, contribution and
deduction summaries, personal data records, authorizations, beneficiary information, year-end
leave balance reports, notices of disability payments made, and related documentation. Records
may be filed with the Employee Personnet Record. SEE ALSO the Payroll section. (Minimum
retention: (a) Retain year-end leave balance reports and official copy of retirement enroliment -
records 75 years after date of hire; (b) Retain other records 3 years after employee separation or
eligibility expired).

(6) Employee Medical Records Records document an individual employee's work related
medical history. These records are not personnel records and must be kept in a separate location




Jrom employee personnel records as required by the Americans with Disabilities Act. Records
may include but are not limited to medical examination records (pre-employment, pre-
assignment, periodic, or episodic), X-rays, records of significant health or disability limitations
related to job assignments, documentation of work related injuries or illnesses, hearing test
records, hazard exposure records, first-aid incident records, physician statements, reléase consent
forms, and related correspondence. SEE ALSO Hazard Exposure Records in this section.
(Minimum retention: (a) Retain hazard exposure records 30 years aﬂer separatlon [29 CFR
1910.1020]; (b) Retain otherrecords 6 years after separanon) .

D Employee Personnel Records Records document an md1v1dual employee s work hlstory
Records may include but are not limited to applications; notices of appointment; employment -
applications; training and certification records; records of health limitations; salary schedules;
tuition reimbursement records; personnel actions; performance appraisal evaluatiotis; letters of
commendation and recommendation; letters of reprimand; notices of disciplinary action; notices
of layoff; letters of resignation; home address and telephone disclosures: emergency notification
forms; oaths of office; grievance and complaint records; and related correspondence and
documentation. Records may be exempt from public disclosure per ORS 192, 502 (2). SEE
ALSO Disciplinary Action Records, Employee Benefits Records, Employee Medical Records,
Grievance and Complaint Records, Recruitment and Selection Records, and Volunteer Worker
Records in this section. (Minimum retention: (a) Retain letters of reprimand and notices of
disciplinary action 3'.years; (b) Retain all other records 6 years aﬁer separation).

(8) Employee- Recogmtlon Program Records Recogmtlon of employees for special serviceto - .

the city. May include service awards, recognition certificates, commendations; award :

nominations, lists of past recipients, and presentation or ceremony records and photographs.

- Some records in this series may have historic value. For appraisal assistance contact the Oregon
State Archives. SEE ALSO Employee Suggestlon Award Records in this section. (Mlmmum

retention: 6 years) _

(9) Employee Suggestion Award Records Records documenting an employee suggestion .
program where employees may submit suggestions that improve effectiveness, efficiency, and
economy in city government. Employees may receive awards for adopted suggestions. Records
may include suggestion forms and evaluations, award information, and related documentatlon
SEE ALSO Employee-Recognition Records in this section(Minimum retention: (a) Retain
adopted suggestions 2 years; (b) Reta.m suggestmns not adopted 1 year).

(10) Employment Eligibility Venﬁcatlon Forms (I-9) Records document the filing of U.S.
Immigration and Naturalization Service Form I-9 form, which verifies that an applicant or
employee is eligible to work in the United States. Information includes employee information
and verification data such as citizenship or alien status and signature, and employer review and
verification data such as documents, which establish identity and eligibility, and employer's
signature certifying that documents have been checked. (Minimum retention: 3 years after date
of hire or 1 year after employee separation, whichever is longer (8 CFR 274a.2)).

(11) Equal Employment Opportunity Complaint Records Case files maintained in relation to
discrimination complaints made against the city. Records may include complaints, reports,




exhibits, withdrawal notices, copies of decisions, hearings and meetings records, and related
documentation and correspondence. (Minimum fetention: 3 years after final decision issued).

(12) Equal Employment Opportunity (EEO) Compliance Records Reports and related
records maintained by cities with 15 or more employees in compliance with U.S. Equal
Employment Opportunity Commission regulations. Contains EEO-4 reports and all records
related fo the completion of the reports. (Minimum retention: 3 years).

(13) Equal Employment Opportunity Policy Development Records Records documenting the
adoption and administration of city programs to set personnel policies and procedures within the
scope of the Civil Rights Act of 1964 and the Equal Employment Opportunity Act of 1972. May
contain anti-discrimination committee meeting records and reports, workplace analyses,
discrimination complaint policies and procedures, and related records. (Minimum retention: (a)
Retain plans, updates, and policy statements permanently, (b) Retain other records 3 years).

(14) Grievance and Complaint Records Gnevances or complamts filed by current employees,
terminated employees, applicants, or private citizens regarding employment practices. Often
relates to interpretations and alleged violations of employment contracts. Records often include
complaints, investigation records, interview and hearing reports, arbitrator's findings and
decisions, tape recordmgs and related records (Mlmmum retention: 3 years).

(15) Hazard Expesure Records Records document a city employee s exposure to hazardous
conditions such as chemicals, toxic substances, blood-borne pathogens, biological agents,
bacteria, virus, fungus, radiation, noise, dust, heat, cold, vibration, repetitive motion, or other
~ dangerous work related conditions. These records are not personnel records and should be
maintained in an Employee Medical File. Records may include but are not limited to hearing test -
records, radiation measurement records, blood test or other laboratory results, incident reports,
first-aid records, X-rays, work station air sampling reports, and correspondence. SEE ALSO
Employee Medical Records in this section. (Minimum retention: 30 years after separation [29
CFR 1910.10207).

(16) Photo Identification Records Photographs and other records used to identify city
employees, private security personnel, contract workers, and others. May include photographs
taken for city identification cards, driver's license photographs, and information such as name,
date of birth, physical description, identification number, driver's hcense number, and other data.
(Minimum retention: Until superseded or obsolete). S

(17) Pesition Descnptlon, Classification, and Compensation Records Records document the
description, classification, and compensation of city jobs and positions. Usually includes details
of duties and responsibilities of each position, time percentage breakdowns of tasks, skills and
abilities needed for each position, and refated records documenting the development,
modification, or redefinition of each job or position. Records often include reports, position
descriptions, position evaluations, compensation studies, job analyses, interview data, selection
criteria, authorizations, agreements, and related records. (Mnumum retention: 3 years after
obsolete or superseded) :




(18) Recruitment and Selection Records Records document the recruitment and selection of
city employees. Records may also decument the recruitment and selection of contracted service
providers such as attorneys, auditors, insurance agents, labor consultants, and others. Records
may include but are not limited to job announcements and descriptions, applicant lists, -
applications and resumes, position advertisement records, civil service and other examination
records; classification specifications, affirmative actions records, interview questions, interview:
and application scoring notes, applicant background investigation information, letters of
reference, civil service records, position authorization forms, certifications of eligibles,
recruitment summary records (job announcement, position description, documentation relating to
the announcement and test, and test items and ratings levels); and related correspondence and -
documentation. SEE ALSO Employee Personnel Records and Employment Eligibility
Verification Forms (I-9) in this section. (Minimum retention: (2) Retain ahnouncement records,
position description, and test and rating records 10 years; (b) Retain unsolicited applications and
resumes 3 months if not returned to the solicitor; (c) Retain unsuccessful applications and other
records 3 years after position filled or recruitment canceled).

(19) Training Program Records Records related to the design and implementation of training
programs provided to-employees by the city. May include class descriptions, instructor
certifications, planning documentation, instructional materials, course outlines; class enrollment
and attendance records, and related records. SEE ALSO Employee Personnel Records for
training records related to individual employees. (Minimum retention: (a) Retain significant
program records 5 years; (b) Retain class enrollment and attendance records 2 years; {c) Retain
other records 1 year). : :

20) Volunteer Program Records Records documenting the activities and administration of

- volunteer programs in the city. Useful for program planning. May include volunteer hour
statistics, volunteer program publicity records, insurance requirement information, inactive
volunteer files, and related records. For records related to individual volunteers, see Volunteer
Worker Records in this section. (Minimum retention: 5 years). : :

(21} Volunteer Worker Records Records documenting work performed for the city by citizens
without compensation for their services. May include agreements, applications; skills test-results,
training documentation, task assignment and momtonng records, and related mformanon
(Mmlmum retentlonk} years after'separation).—— - - e mmme—

(22) Benefits Contmuatlon Records Records document notlﬁcatlons to employees or
dependents informing them of their rights to continue insurance coverage after termination or
during disability or family leave. Continuation may be under COBRA or another provision.
Notice is also sent to a third party administer who administers the extended coverage: The
records typically consist of notices sent and correspondence. Records may be filed with the
Employee Benefits Records or Employee Personnel Records. SEE ALSO Employee Payroll. .
Records in the Payroll section. (Minimum retention: (a) Retain 3 years after employee separation
or eligibility expired).

(23) Criminal Background Check Records Records document.pre-employment or periodic .
criminal record checks performed on prospective or current staff, faculty, and volunteers.




Records may include but are not limited to a log recording when background checks are done
and who they are done on, and a fingerprint-based criminal history verification form
documenting the result of a criminal history background check coordinated by the Oregon Law
Enforcement Data System (LEDS). The form includes name and other personaily identifiable
information, indication or existence or absence of criminal record, and related documentation.
(Minimum retention: (a) Retain background check log until superseded or obsolete; (b) Retain all
other records 90 days).

(24) Drug Testing Records Records document the testing of current and prospective employees
for controfled substances prohibited by policy, procedure, or statute. Records may include but are
not limited to the documentation of test results, the collection process, the random sample
process, and those documenting the decision to administer reasonable suspicion drug testing.
(Minimum retention: (a) Retain positive test results 5 years; (b) Retain negative test results 1

year).

Stat. Auth.: ORS 192 & ORS 357
Stats. Implemented: ORS 192.005 - ORS 192.170 & ORS 357.805 - ORS 357.895
Hist.: OSA 1-1998, f. & cert. ef. 1-7-98; OSA 3-2002, f. & cert. ef. 7-2-02







Letter of Agreement

This letter will serve as an agreement between the City of Gresham and Teamsters Local
#223, regarding classification studies conducted by the City. As a matter of routine, the
City may conduct cyclical reviews of classifications.

To the extent a classification study is found to be warranted, the City shall do the
following:

. Review and determine classifications to be studied.

~* Give written notice to the Union within 30 days of the classxﬁcatlon(s) bcmg
reviewed.

» Share results of the classification studies and any market analysis with Union.

» Inany event, at the conclusion of the study, make adjustments to the salary
ranges based upon market and/or internal relationships after the City meets its
obligation of meeting with the Union to discuss the salary rates of the new or
reviewed classifications.

e Should the market survey analysis reveal that the City salary range is above
the market average, the Union recognizes that the City may “red circle” the
salaries of individual incumbents until they fall info line with the salary ranges
of the market.

Agreed to this 2,2 day of July, 1998.

Gﬂi@%

chllan, Director Clayton B >
esources Dep nt Secretary/T 1, Teamsters

usan G. Bisdhoff - ”
City Attomcy s Office

calphail\hrd\unions\Utragrrt.doc
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: RECEIVED
) . MEMORANDUM OF UNDERSTANDING Us 03 2005
' BETWEEN TE
1 ' | THE CITY OF GRESHAM AMSTERS LOCAL 223
= AND
TEAMSTERS LOCAL 223

’ ‘Re: Program for Volunteer Maintenance work in designated city parks

‘. : Due to budgetary shortfalls, the city has implemented a reduced maintenance schedule i in
several city parks. The city desires to sllow neighbors to perform certain limited

- maintenance tasks m those dcszgnated partks.

'Ihs Cuy of Gr:sham (City) emd Tr:amst:rs Local 223 (Umon) agree to t’hc follawmg

e S — ey}, 2T T

The Department of Environmental Services, Parks and Recreation Division, may
estahlish procedures for volunteers to perform maintenance work in certain city perks, as
described generally in the attached memorandum dated July 18, 2005 from Todd Jones,
Parks Maintenance Superintendent, to Carol Murray, HR Director.

This arrangement is not precedent setting.

For the Cxty ' ' For the Umcm
Carol Murray, HR Claytonﬁamy Secretnry/'l‘raas er
Date: _Z/ 0’27: 05— = | Date: __ %:Z?// Oy

Attachment: Memo of July 18, 2005 re: Naighbors Volunteering in Reduced Maintenance Parks

07/26/05

MOU 05/08 -~ 1
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Thom Park:

MEMORANDUM

N F_’arks Operations

To: Carol Murray
From: Todd Jones
Date:  July 18,2005

Subject: Neighbors Volunteering in Reduced Maintenance Parks

Background

During the recent budget:process, City-Council chose to'reduce parks mainienance funding for fiscal year
o005-2006. As a result, routine maintenance, formerly performed by temporary seasonal workers, in the
following five (5) least used parks, will be eliminated: Thom, Hollvbrook, Nadaka (open space), Columbia
View, and Zimmerman Heritage House. Staff responsibilities would be reduced to the following tasks:
~ v Keep grass at / below ten (1 0) inches e ‘ o ' :

v Graffifi removal (only vulgar / obsc;ene_wordsj_ajndlo'r graphics) -

v Canduct monthly hazard assessment - DR

v Mitigate known hazards ) '

Following this decision, reside_:_hts fiving arotind the affected parks have voiced interest in helping maintain
these parks in some fashion. in response, City Council desired to allow people the chance to assist and .

directed Parks staff, to work with neighbors, to identify limited maintenance opportunities.

Description -

Malking such opporturities available was not/ is not intended as a voluntesr recruitment effort. In addition,

the expectation is not for volunteers 1o maintain the parks at.currently established standards and schedules.

Rather, it's a means to provide a limited range O ‘work activities for those who approach the Parks Division
wanting to help-offset the effects of budget cuts and reduced City maintenance. The tasks identified are
those determined to be doable without requiring a great deal of training, _experiencie, or oversight.

This idea is similar to Parks' existing Adopt-A-Trall program, on the Springwater Trall and Kelly Creek Trail,
where citizens remove litter, cut back bidckberries, and report hazards.and unauthorized activity. Neither of
these volunteernpportuniﬁes eliminate or replace City staff positions; Parks staff has more work than they
can adequately accomplish. Again, citizen involvement merely offsets the effects of reduced city '
maintenance in the selected sites. I T -

Sc 'Qé
botential tasks identifisd-for each of the five sites are as follows:

v Wow turf grass (monthly, or as needed to keep beiow 10-inches)
v Edge turf (four times a year) : N .
v Weed shrub beds and tree welis {monthly; more if needed)

Todd Jones, Parks Ma_in'i:enance Buperintendent
- Phope: (503) 618-2929




Hollybrook Park:
: v

\\‘\‘\'\\\‘\'\\_

(\&\\&\\\\\\

Rake shrub beds (monthiy; more if needed)

Litter removal (at least weekiy) WA
Graffiti removal (chemically remove or paint over ASAP-idealiy within 24-Hours)
Clean signs (annualiy; more if needed) ' _ _
Paint picnic tables (annually; more if needed) .
Clean / paint sign posts and bollards (annually; more if needed) SR -
Clean pathways / hard surface areas of broker, glass and trip hazards (at least weekly)
Tree pruning / trimming fonly if experienced, e.g., Master Gardener] (annually)
Shrub pruning [only if experienced, e.g., Master Gardener] (annually)

Clean Catch basin grates (twice g year; more If needed)

‘Mow turf grass (monthiy, or as needad to keep below 10-inches)
Ecige turf (monthiy)

Weed shrub beds and tree wells (monthly; more if needed)

Rake shrub beds (monthj ; more if needad)

Litter removal (at least weekly) : - '
Graffiti removal (chemically remove or paint over ASAP--ideally within 24-hours)
Clean signs (annually; more if needed) :
Paint picnic tables (annuafly; more if needed)

Clean / paint sign posts and bollards (annually; more if needsd) N
Clean pathways / hard surface areas of broken glass and trip hazards (at least weakiy) -
Tree pruning / trimming Jonly If experienced, e.g., Master Gardener] {annually)
Shrub pruning [only i experienced, e.g., Master Gardener] (annually) - - .
Clean Catch hasip grates (iwice a year: more i neededy - . -

Nadaka Openspace: - -
v

AR Y

Mow grass (monthly, or as nesded to keep below 10-inches) ,
Litter removal (at least weekly). . L L B
Graffiti removal (chemically remove or paint over ASAP-ideally within 24-hours)
Clean signs (annually: more Iif needed) - o T
Paint picnic tables (annually; more # needad) ‘ R '
Clean / paint sign posts and bollards {(annualiy; more i neaded)

Clean tralls of broken glass and trip hazards (at leastweekly)

* Tree pruning/ trimming [only if experienced, e.g., Mastar Gardener] (aﬁnually) _

Keep an eye out for transient camps

Columbia View Park:

. Zimmerman Heritage House:

ELER TR

v
v

Mow turf grass (monthiy, or as needed {o keep. bejow 10-inches)
.l..ltterrempval,(atl_gastwe‘akly). o e
Graffitl removal (chemically remove or paint over ASAP-idsally within 24-howrs). -
Clean signs (annual e

: : liy; more i nesded) I B
,,CIean_l.palnt-_s_lg"_‘_n:posts'-and-bolléi_rdﬂanﬁﬁélly:-'mor'e‘ fneeded) ~
Tree prunlnﬁftﬁmﬂilpg Jonly if éxpgrlanc‘gd, *e'.'g;_;Mgs_tertGﬁrdei_lgr] (annually)

Mow grass (twice manthly, or as needed, to keep .belbw10-fnbhés) S

"Tree pruning I‘trimmlng"_ [only if experienced, e.g.; Master Ga_rdeﬁer] {annually) o

_ Other tasks that could be done fo enhance ﬂfe_apb'sajgn@é ofthe site:

Edge shrub beds monthly; or as needed} _

Weed shrub beds and tree wells (monthly; or as needed

Ralke shrub bads {monthly: more as needsd) .

Clean signs (annually; more i needad) o

Clean / paint sign posts and bollards (annually; more needad) _
Shrub pruning [only If experienced, e.g., Master Gardener] (annually)

Todd Jones, Parks Maintenance Superintondent
: Phone: (508) 618-2929 .

-




Initially, this érrangemént would be limited to 3 to 4 month
time a review and assessmen

P——

« City Equipment will not
colors used to cover graffiti on wood and cement.

« Volunteers are considered “at-will"

e All who participate will sign a waiver, provid'ed by the City of Gresham

Todd Jones, Parks Maintenance Superintendent
’ Phone: (503) 618-2929 i

s, {i.e., July through October), at which .
+ wifl be conducted fo determine if the arrangement should continue.

e used. The only item COG Parks will supply, initially, is the 2 to 3 paint

and their participation can be terminated, at any time.
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Memorandum of Understanding (MOT)
between the City of Gresham
and the
Teamsters® Local 223

Re: Transfers within the Department of Environmental Services — Operations Division

Whenever a vacancy for a Public Utilities Worker I oceurs, the practice of offering the
opportunity for employees in the PUW II class to transfer from one division of operations to
another before the position is filled has been permitted.

. Tn-order to address the issue of transfers from one DES operations division fo another, the

following outline defines transfers within the operations division. The City of Gresham (City)
and the Teamsters’ Local 223 (Union) agree to the following:

1. Whenever a PUW II vacancy occurs, all eligible regular remployees (exclusive of
temporary, limited term and probationary employees) who are also PUW II’s may request
a transfer. .

2. Employees must meet satisfactory job performance in all areas to be eligible for transfer
within the operations division. ' '

3. Excluding promotions and departmental needs, employees transferring within the

operations division shall not be eligible to transfer again for a period of 12-months.

4. Transfers between divisions shall be made at the approval of the department.

All other provisions of the collective bargaining agreement, includiﬁg but not limited to the
provisions relating to transfers, shall remain in effect notwithstanding the creation of this MOU.

For the City: / For the Union:
d . 't ’.': : -
Signed: A/ Signed: C%. D (%") A
cMillan, HR Director ' Claytqﬁ Banry, Teams{érs

J
Date: J//”/dﬂ . Date: S//Z// PAET

(MOU #98/00 —4) -
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' MEMORANDUNM OF UNDERSTANDING
BETWEEN THE CITY OF GRESHAM AND
TEAMSTERS LOCAL 223

The City requires that employees working in Stormwater and Wastewater pack a
pager on a continuous weekly-basis. All employees within the two work units shal| be
required to participate in the process. On-call pay will be compensated at the rate of
eight hours pay at straight time for each seven day period required ‘to be an-call. If
called out the employees shall make every effort to respond within one (1) hour. The

- parties agree that the on-call process shall be as follows:

1) - The rotation process shall occur on a calendar year concept. There shall
be at least three rotation pericds each calendar year. The length of each
rotation period shall be determined by the numbér- of employees within the

two work units.,

2)  Once the length of each rotation period has beeﬁ determined by the.'
~ number of employees the City shall post the following : a) a selection list
showing the weekly scheduies and b) the names of the employees by

seniority. : :

3) Al employees shall select one week within each rotation period by
seniority. The most senior employee selecting first and continuing until alf
weeks have been selected. In the last rotation period if the employee list
out numbers the weeks to be filled the most senior employees may
chaose fo waive their selection. (example -16 weeks to be scheduled and
18 employees on the list. The two most senior would not have to select).

4)  Employees at.their option, shall be allowed to trade their week(s) (or any
portion thereof as outlined by the labar agreement) with another employee

on the list. If a trade is agreed upon between employees, the employee . . -

- accepting the trade is then responsible to pack the pager for that week (or.
any portion thereof). Management will be notified of the trade .and it will -
be documented on the schedule. ' N :

'5) Efnployee_es that are unable to respond to callouts during their week(s) to
: pack the pager can make arrangements with another. employee on the iist
to-respond to the callouts. The initial employee will pack the pager and

be responsibie for calling the employee that has agreed to be called out.
The one (1) hour response time will be in effect. '

Forthe City .' S '._"Forth on~
Date( _ é[’m[ ﬁ‘ R Date. 022/%/06 / .

© MOU 05/08 - 3.







MEMORANDUM OF UNDERSTANDING

BETWEEN e .

Sy

THE CITY OF GRESHAM
- AND
TEAMSTERS LOCAL 223

Subject: Street Sweeping and Street Light Inspection — Work Schedule

The City and the union agree that there is an operational need for weekly street sweeping
outside of the 6:00am — 9:00am start time and occasional street light inspection that is
performed as overtime outside of regular working hours and start times.

Overtime opportunities for street sweeping and street light inspection will not be
considered an Operations Center shift change exception under Article 5.2 due to the
recurring and voluntary nature of the opportunities and because employees volunteering
for the opportunities work their regularly assigned schedule on the same day that the
overtime is worked.

. In the event that an employee volunteering for street sweeping or street light inspection
overtime does not work all of their regularly scheduled shift when they have begun their
- shift early for street sweeping or street light inspection, they will not be eligible for
overtime compensation unless the hours worked in that day exceed their regulatly
scheduled hours..

For the City: 7 For the Union:

O g — bt 0. (R,
Carol Murray, HR D ector - Clayton Bmﬁ' Secretary/Treasuyer -

Date; [5/4 0’7 | - Date: 3///07

MOU 05/08-6

PR, 3
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MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF GRESHAM AND
TEAMSTERS LOCAL 223

Re:  Building Division Certification Pay

As a result of a recent classification and market study performed by the Human Resources Department
on building inspection and permitting classifications, the City of Gresham (City) and Teamsters Local

223 (Union) agree to replace the collective bargaining agreement MOU dated and signed on March 19,
1998 with the followmg

The City will provide additional compensation to Building Inspectors, Plans Examiners and Chief
Inspectors based on the numbers and types of state certifications they possess. The following
parameters will apply:

1. The City will make reasonable efforts to maintain an inspection training program to assist
inspectors in achieving multiple certifications. The inspection training program will include
guidelines outlining the City’s level of assistance to support the cost of training. The Union
will be provided an opportunity to review and comment when changes are made to the
certification and training program guidelines. A revised training program will be impiemented
by June 30, 2008.

2. Building Inspectors I & II, Chief Inspectors and Plans Examiners I & II will receive additional
compensation in accordance with this MOU when he/she:

a. possesses the appropriate certificates to perform the work; and

b. is required to perform work outside of primary certified area that requires those
certificates; and

c. has been designated as eligible for the compensation in writing by the Building Official;
and - : ,

d. satisfactorily performs the assigned work in accordance with ORS guidelines and city
policy and performance standards. _

Schedule of Certification Requirements and Certification Pay by Classification

All certifications listed below are assumed to be active and issued by ICC and incumbents must also
have associated Oregon Inspector Certification (OIC) in hand. Alternatively, incumbents may qualify
if they have active State of Oregon Certifications in similar areas (ex: ICC Residential Building
equates to State of Oregon Residential Building AND State of Oregon Residential Plans Examiner).

Certification Pay will be paid at the rate of .40/hr. for each certification obtained in addition to the
required certifications upon hire and those certifications required within six months of hire in
accordance with the table below. The eligible certifications for additional pay for each classification
are shown in the table in the Additional Certification column. Employees are eligible for a maximum
- of 3 additional certifications when obtained in accordance with the parameters stated above.




. - . |



| Classification

Additional Certifications Eligible for

Certification Pay

BUILDING INSPECTOR I

Residential Plumbing
Residential Electrical
Oregon Parks & Camp

PLANS EXAMINERI

Residential Plumbing
Residential Electrical
Oregon Parks & Camp

BUILDING INSPECTOR 11

Structural / Mechanical

Fire Life Safety
Residential Plumbing
Residential Electrical
Commercial Electrical
Commercial Plumbing

Plumbing

Residential Building
Residential Mechanical
Commercial Structural
Commercial Mechanical
Commercial Plans Examiner
Commercial Electrical

Electrical

Residential Building
Residential Mechanical
Commercial Structural
Commercial Mechanical
Commercial Plans Examiner
Commercial Plurabing

Fire Life Safety

PLANS EXAMINER H

Residential Plumbing
Residential Electrical
Commercial Plumbing
Commercial Electrical

Classification

Additional Certifications Eligible for

Certification Pay

CHIEF INSPECTORS

Structural

Residential Mechanical
Commercial Mechanical
Residential Plumbing
Commercial Plumbing -







Residential Butlding
Commercial Structural
Commercial Plans Examiner
Fire Life Safety

Residential Plumbing
Commercial Plumbing
Residential Electrical
Commercial Electrical
Certified Building Official

Meckanical

Electrical Residential Building
Residentia! Mechanical
Commercial Structural
Commercial Mechanical
Commercial Plans Examiner
Fire Life Safety

Residential Plumbing
Commercial Plumbing

Certified Building Official

Residential Building
Residential Mechanical
Commercial Structural
Commercial Mechanical
Commercial Plans Examiner
Fire Life Safety
Residential Electrical
Commercial Electrical
Certified Building Official

Plumbing

This MOU shall be effective on July 1, 2008. The classification adjustments and changes to this
MOU are a result of meet and confer obllgatlons under the collective bargaining agreement between
the Teamsters and the City.

DATED this J‘}\,’ X7, 2008.

e T

Carol M Claytgn D. Banry L}
Director 7: e ources : Secretdry/Treasurer, [focal 223
/5 "7/ !5*/ %
Date ! /

Rev1ewed by Cﬁr Attorney:






